Wellheart Chartered School
Tick Removal and Parent Authorization Policy
Purpose
Wellheart Chartered School is an outdoor-based school program in a region where ticks and tickborne disease are a significant and recurring concern. Because prompt removal of an attached tick is time-sensitive and may reduce health risk, the School authorizes designated trained staff members, including teachers, to remove attached ticks from students in accordance with this policy.
Policy Statement
In order to protect student health and allow timely response during the school day, Wellheart Chartered School may permit a designated trained staff member to remove an attached tick from a student when:
1. the student has a current parent/guardian advance authorization on file in the School’s electronic student information/data system; and
2. the staff member has been approved by the School to perform tick removal under this policy.
Parent/Guardian Advance Authorization
A parent/guardian may authorize tick removal by school staff through a written consent form maintained in the student’s electronic record. The authorization shall remain in effect for the school year unless revoked in writing by the parent/guardian.
The authorization form shall include:
· permission for designated trained school staff to remove an attached tick during the school day or school-sponsored outdoor activity;
· acknowledgment that tick removal is a basic first-aid response and not medical diagnosis or treatment;
· permission for the School to clean the area after removal; and
· current parent/guardian contact information for notification after removal.
Authorized Staff
Only staff members specifically designated by the School may remove ticks under this policy. Designated staff may include teachers and other employees who:
· hold current first aid and CPR certification;
· receive annual school-approved training on tick identification, safe tick removal, hygiene, documentation, and parent notification procedures; and
· have access to the required tick-removal supplies.
Scope
This policy applies only to the removal of an attached external tick from a student. It does not authorize staff to provide broader medical care or treatment.
Procedure
When an attached tick is found on a student with advance authorization on file, the designated trained staff member shall:
1. verify that parent/guardian authorization is on file in the electronic student data system;
2. use clean fine-tipped tweezers or a commercially manufactured tick-removal tool;
3. grasp the tick as close to the skin as possible and remove it with steady, even pressure;
4. avoid twisting, jerking, squeezing, burning, or applying substances to the tick;
5. clean the bite area and hands with soap and water, alcohol wipe, or other appropriate cleansing material;
6. place the tick in a sealed bag or container if school procedure calls for saving it for the parent/guardian;
7. notify the parent/guardian as soon as reasonably possible the same day; and
8. document the incident in accordance with school procedure.
When Staff Shall Not Remove the Tick
Staff shall not attempt removal under this policy when:
· no parent/guardian authorization is on file;
· the tick appears to be in a sensitive area where removal would be unsafe or unreasonably invasive;
· the student is in significant distress or will not safely tolerate the procedure;
· the staff member believes removal cannot be completed safely; or
· the student is exhibiting symptoms that require medical evaluation.
In those situations, the School shall notify the parent/guardian promptly for next steps. If the student appears medically unstable, the School shall seek emergency assistance.
Parent Notification and Documentation
The School shall notify the parent/guardian as soon as is practicable upon removal of an attached tick. Documentation will be completed in the form of an incident report in the student data system.
· date and time;
· location on the body, stated generally and respectfully;
· name of staff member performing the removal;
· whether the tick was fully removed to the extent observable;
· care provided after removal; and
· time and method of parent/guardian notification.
Supplies and Training
The School shall maintain tick-removal supplies in designated locations, which may include fine-tipped tweezers or tick-removal tools, gloves, antiseptic or cleansing supplies, and sealable bags or containers. 
No Diagnosis or Treatment
Tick removal by school staff is a first-aid response only. School staff do not diagnose tickborne illness, determine infection status, or prescribe treatment. Parents/guardians remain responsible for follow-up medical care.
Annual Review
This policy and its related authorization form shall be reviewed periodically by school administration and updated as needed to remain consistent with applicable law, school operations, and current public health guidance.
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[bookmark: _ck5f08xkq63k]Wellheart Chartered School
[bookmark: _rji4eohgvl77]Parent/Guardian Advance Authorization for Tick Removal
Because Wellheart Chartered School is an outdoor-based school and students regularly participate in outdoor learning activities, tick exposure is a known and recurring concern. In order to support timely first aid during the school day, Wellheart Chartered School requests parent/guardian permission in advance for designated trained school staff to remove an attached tick from a student when needed.
[bookmark: _7cdoxon77x40]Student Information
Student Name: ____________________________________
Date of Birth: ____________________________________
Grade: ____________________________________
Parent/Guardian Name: ____________________________________
Primary Phone: ____________________________________
Secondary Phone: ____________________________________
Email: ____________________________________
[bookmark: _hn64vhb418fn]Authorization
I authorize designated trained staff members of Wellheart Chartered School, including teachers or other employees approved by the School, to remove an attached tick from my child during the school day or during a school-sponsored activity when prompt removal is reasonably necessary.
I understand and agree that:
1. Tick removal by school staff is a first-aid response only and is not medical diagnosis or medical treatment.
2. This authorization applies only to the removal of an attached external tick using an appropriate tick-removal tool or fine-tipped tweezers.
3. School staff may clean the area after removal using ordinary first-aid supplies.
4. The School will make reasonable efforts to notify me the same day after a tick is removed.
5. If the School determines that removal cannot be completed safely, or if the student appears to need medical evaluation beyond basic first aid, the School will contact me for next steps and may seek emergency assistance if the situation appears urgent.
6. This authorization does not require a staff member to remove a tick in every circumstance; staff will act based on student safety, staff training, and the specific situation.
7. I remain responsible for any follow-up medical care, including consultation with my child’s healthcare provider if needed.
[bookmark: _oo8usxdsgcvh]Parent/Guardian Acknowledgment
By signing below, I confirm that I want this authorization kept on file in the School’s electronic student data system and used by Wellheart Chartered School for the current school year unless I revoke it in writing.
Parent/Guardian Signature: ____________________________________
Printed Name: ____________________________________
Date: ____________________________________
Relationship to Student: ____________________________________
[bookmark: _73jh3wjvrtv]School Use Only
Authorization received on: __________________________
Entered into electronic student data system on: __________________________
Entered by: __________________________


